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LOUISIANA HIGHWAY SAFETY COMMISSION
MANUAL FOR SUBGRANTS
October 1, 2011

SECTION 1: INFORMATION AVAILABILITY

1.1 Availability of Reports and Information

The subgrantee shall provide all reports and information required by the Louisiana Highway
Safety Commission (LHSC), federal laws and regulations, and state laws and regulations. The
subgrantee shall permit access to all subgrantee's books, records, accounts, other information
sources and subgrantee's facilities as may be determined by the state, the National Highway
Traffic Safety Administration (NHTSA) or the Federal Highway Administration (FHWA) to
ascertain compliance with the project contract. If any required information is in the exclusive
possession of another who fails or refuses to provide this information, the subgrantee shall so
certify and detail to the LHSC what efforts have been made to obtain the required information.

1.2 Monitoring

The subgrantee agrees that the LHSC and NHTSA state or federal auditors, or FHWA, as
appropriate, have the right, at all reasonable times, to monitor and evaluate both programmatic
and fiscal matters of the project. The monitoring visits may occur on the subgrantee and/or the
subcontractor premises. The subgrantee shall provide all reasonable facilities and assistance
during the monitoring visits. The monitoring visits shall be performed in such a manner as will
not unduly delay the contracted work.

SECTION 2: MAINTENANCE OF DOCUMENTATION

2.1 Separate File, Retention Period

The subgrantee agrees to maintain copies of all documentation pertaining to the project in a
separate file during the subgrant year and for three years from the subgrant expiration date.
Failure to maintain copies of documentation for the stated period may prevent subgrantee from
consideration for future subgrants.

2.2 Additional Retention Period

If any litigation, claim, audit finding, or other action involving the records kept pursuit to this
subgrant has been started before the expiration of period contained in Section 2.1, the project
director must retain the records until the final resolution of all issues which arise from such
litigation, claim, negotiation, or action.

SECTION 3: TIMELY PERFORMANCE OF WORK

The subgrantee agrees to perform all the work required by this subgrant. The work shall be
completed in accordance with the project schedule and no later than the subgrant expiration date.
Failure to perform any aspect of this subgrant may result in non - payment.
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SECTION 4: REIMBURSEMENT

4.1 Time Frame for Incurred Expenses

The subgrantee shall not incur expenses which are to be submitted for reimbursement prior to the
effective date of this subgrant. The subgrantee shall not submit expenses for reimbursement
until final approval of the subgrant. Costs incurred before the effective date of the subgrant or
after the subgrant expiration date will not be reimbursed.

4.2 Reimbursement of Eligible Expenses

Reimbursement of approved costs will be in accordance with 2 CFR Part 225 Cost Principles for
state, local and Indian Tribal Governments (OMB Circular A-87); 49 CFR Part 18- Department
Of Transportation (DOT) Implementation of Common Grant Rule: Uniform Administrative
Requirements For Grants and Cooperative Agreements to State & Local Governments; 49 CFR
Part 19 — Uniform Administrative Requirements for Grants and Agreements with Institutions of
Higher Education, Hospitals, and Other Nonprofit Organizations, 2 CFR Part 220 — Cost
Principles for Educational Institutions (OMB Circular A-21); 2 CFR Part 230 — Costs Principles
for Non-Profit Organizations (OMB Circular A-122), 45 CFR Subtitle A — Appendix E to Part
74 — Principles for Determining Costs Applicable to Research and Development Under Grants
and Contracts with Hospitals) whichever is applicable. For further information, refer to the
OMB web site at: www.whitehouse.gov/omb/circulars/index.html and the DOT NHTSA
Highway Safety Grant Manual, which can be found at:
http://www.nhtsa.gov/nhtsa/whatsup/tea21/grantman/htm|/00_manl_contentsl_01.html

4.3 Procedure for Repayment of Ineligible Expenses

The subgrantee shall reimburse the LHSC for any ineligible or unauthorized reimbursement
payments received as determined by LHSC, state or federal audits. The LHSC has the right to
withhold future reimbursement claims to make up for ineligible or unauthorized reimbursement
received until such time as the ineligible payment is made or corrected by the subgrantee. The
state may use any other legal remedies available to recover ineligible or unauthorized
reimbursement payments.

4.4 Submission of Claim Forms

The subgrantee agrees to perform the work specified in the subgrant. To be eligible for
reimbursement, a signed claim form, relevant documentation, and LHSC Annexes must be
submitted to the LHSC via email to the following address: LHSCclaims@dps.la.gov. Paper
claim submissions will no longer be accepted. LHSC Annexes should be signed and then
scanned as a PDF for submission. The claim containing the original signature shall be retained
by the subgrantee. The supporting annexes shall be submitted in the electronic file format
provided with the subgrant award package.

Reimbursement claim forms will be submitted on a monthly basis by the 20th of the following
month as stipulated in the subgrant. However, in certain cases reimbursement requests may be
allowed on a quarterly or a task completed basis and stipulated in the subgrant. Requests for
quarterly claim submission must be in writing and receive prior approval by the LHSC.

Claims needing corrections/revisions will be returned to the submitting agencies/individuals for
correction(s). The subgrantee agrees that within 30 days after subgrant termination, the final
reimbursement claim form will be submitted to the LHSC. If it is anticipated that a final claim
cannot be submitted within this time period, a written request with justification must be
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submitted to the LHSC Executive Director before the subgrant expiration date. Failure to submit
final claim forms with appropriate documentation within the specified time period may result in
non - reimbursement.

Multiple Funded Contracts:

Claims for reimbursement from contracts which have more than one federal funding source
identified on subgrantee agreement shall clearly distinguish what activities and items are claimed
with the appropriate fund. In order to avoid disallowed costs, subgrantees shall carefully follow
guidelines for use of funds as written in the subgrant agreement and applicable federal CFRs, this
subgrant manual, reference material provided with the subgrant award packet and the DOT
NHTSA Highway Safety Grants Management Manual.

4.5 Reimbursement Documentation

The subgrantee agrees to submit all required documentation prior to being reimbursed for
authorized expenses. This documentation includes, but is not limited to, required LHSC
Annexes A, Annex A-1 (if needed), List of Documents Included to Support Costs Submitted on
Annex A, completed Annexes B, and C, and the forms and records described below; unless
stipulated otherwise in the subgrant.

4.5.1 Description of Reimbursement Packet

List of Annex A Supporting Documents
This form is designed to allow the subgrantee to list the documents that support the
reimbursement request.

LHSC Annex A
This is the official request for payment and summarizes the costs requested by category as well
as tracks the budgeted amount, total costs to date and the balance remaining in the subgrant.

LHSC Annex A-1 (if applicable)
This document is used to document overtime enforcement hours. Separate Annex A-1s are
required for each funding source.

Annex B — Project Status Report
This document is a reporting tool for performance, comments, problems, plans and needs for the
subgrant.

Annex C
This is a summary of the progression of planned program activities and planned budget in a
tabular format.

Individual Contractor’s Invoice (if applicable)
This document provides detailed breakdown of requested reimbursement from individuals
performing personal services by contract.

LHSC Federal Property Control Form (if applicable)

This document describes and establishes inventory data needed to track equipment purchases
made with federal funds.
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4.5.2 Definitions of cost categories included in Budget Summary and Annexes A & C.

Personal Services:

Salaries and fringe benefits directly related to the project. These positions must be included in
the subgrant agreement to be eligible for reimbursement. This section will also include overtime
payment to law enforcement personnel. Employees working on the project but not paid by the
subgrant are listed as match.

Travel:

Travel directly related to the subgrant. Includes the cost of travel associated with routine travel,
conferences, conventions and training. Out of state travel must be approved in advance by the
LHSC and must include course and conference by name.

Contractual Services:

Expenses incurred in paying for a service performed by any person, or organization not
connected directly with the subgrant agency, for example, consultants, studies, etc. All
subcontracts must be approved by the LHSC prior to implementation. The cost of each service
must be itemized. Procurement of contractual services must be in accordance with state rules
and regulations.

Operating Services:
Items that represent expenditures for office operation, i.e. postage, telephone service, equipment
maintenance, etc.

Supplies:
Regular operating supplies. Items that may be included are office supplies, paper, forms, and

other expendable materials. All purchases must be in accordance with state rules and
regulations.

Commodities:

Materials and/or supplies acquired for the purpose of this particular highway safety project. All
public information and education materials are to be included here. Items that may be included
are promotional items that encourage the general public to adopt highway safety practices during
the course of the normal operation of this project.

Equipment:
Purchase of items that cost over $1,000.00 per unit and have a useful life of over one year.

Purchase of Additional Equipment

Purchase of any equipment not specified in the subgrant must be approved in writing, in advance
by the LHSC Project Coordinator. If the actual cost of any equipment exceeds the budgeted
amount, advance written approval must be received from the LHSC Project Coordinator prior to
acquisition of the item.

Public Information and Educational (Pl & E) Items
Pl & E items must be traffic safety related or contain a traffic safety message that supports the
project goals and objectives.
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Program Income

Income earned by subgrantee as a result of the conduct of this subgrant must be applied to
project purposes and/or used to reduce the LHSC project reimbursement costs as cost sharing or
matching. Program income must be reported on LHSC Annex A-5 with the monthly
reimbursement claim. Program income must be approved prior to the issuance of the subgrant.

Indirect Costs

Indirect costs are those that have been incurred for common or joint purposes. These costs
benefit more than one cost objective and cannot be readily identified with a particular final cost
objective without effort disproportionate to the results achieved. After direct costs have been
determined and assigned directly to Federal awards and other activities as appropriate, indirect
costs are those remaining to be allocated to benefitted cost objectives. A cost may not be
allocated to a Federal award as an indirect cost if any other cost incurred for the same purpose, in
like circumstances, has been assigned to a Federal award as a direct cost.

Matching Expenditures

The subgrantee agrees to provide matching expenditures as outlined on the subgrant Budget
Summary Page. Matching expenditures must be included on the Annex A. The Project Director
agrees to maintain supporting documentation during the subgrant year and three years from the
contract expiration date. Matching funds are auditable and may not be used to match more than
one federal award. Federal funds may not be used to match other federal awards.

4.5.3 Reimbursement Documentation Required by Category
4.5.3.1 Personal Services.

Reimbursement for personnel costs must include an official Time Distribution Record containing
name(s) of employee(s) who worked during the claim period, dates worked, beginning and
ending times worked, pay rate(s), and total amount incurred. Law enforcement agencies shall
record overtime personnel costs on LHSC Annex A-1 or on a previously established agency
form as approved by LHSC. LHSC Annex A - 1 must be signed and dated by the Project
Director. If the Project Director worked the LHSC Subgrant, the LHSC Annex A - 1 must also
be signed by the Project Director’s Supervisor.

Reimbursement requests for full time employees must include amount of annual/sick leave taken
during each pay period based on the subgrantee’s policy. The LHSC reimbursement for
excessive leave taken during the subgrant period shall be determined by the LHSC Program
Coordinator and/or LHSC Executive Director. Each Reimbursement Claim Packet Annex A
must be signed and dated by the Project Director. Requests for reimbursement must also
include an individual listing of activities performed, number/type training classes
conducted, travel locations, etc. LHSC has an Individual Contractor Invoice template that
may be used but other documents are acceptable as along as all of the required information is
provided.

Support of salaries and wages. These standards regarding time distribution are in addition to the
standards for payroll documentation as contained in 2 CFR 225, Appendix B, 8h.
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(1) Charges to Federal awards for salaries and wages, whether treated as direct or indirect costs,
will be based on payrolls documented in accordance with generally accepted practice of the
governmental unit and approved by a responsible official(s) of the governmental unit.

(2) No further documentation is required for the salaries and wages of employees who work in a
single indirect cost activity.

(3) Where employees are expected to work solely on a single Federal award or cost objective,
charges for their salaries and wages will be supported by periodic certifications that the
employees worked solely on that program for the period covered by the certification. These
certifications will be prepared at least semi-annually and will be signed by the employee or
supervisory official having firsthand knowledge of the work performed by the employee.
(4) Where employees work on multiple activities or cost objectives, a distribution of their
salaries or wages will be supported by personnel activity reports or equivalent documentation
which meets the standards in subsection 8.h.(5) of this appendix unless a statistical sampling
system (see subsection 8.h.(6) of this appendix) or other substitute system has been approved by
the cognizant Federal agency. Such documentary support will be required where employees
work on:

(a) More than one Federal award,

(b) A Federal award and a non-Federal award,

(c) An indirect cost activity and a direct cost activity,

(d) Two or more indirect activities which are allocated using different allocation bases, or

(e) An unallowable activity and a direct or indirect cost activity.
(5) Personnel activity reports or equivalent documentation must meet the following standards:

(a) They must reflect an after-the-fact distribution of the actual activity of each employee,

(b) They must account for the total activity for which each employee is compensated,

(c) They must be prepared at least monthly and must coincide with one or more pay
periods, and

(d) They must be signed by the employee.
(e) Budget estimates or other distribution percentages determined before the services are
performed do not qualify as support for charges to Federal awards but may be used for

interim accounting purposes, provided that:

(i) The governmental unit's system for establishing the estimates produces
reasonable approximations of the activity actually performed;
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(i) At least quarterly, comparisons of actual costs to budgeted distributions based
on the monthly activity reports are made. Costs charged to Federal awards to
reflect adjustments  made as a result of the activity actually performed may be
recorded annually if the quarterly comparisons show the differences between
budgeted and actual costs are less than ten percent; and

(iii) The budget estimates or other distribution percentages are revised at least
quarterly, if necessary, to reflect changed circumstances.

(6) Substitute systems for allocating salaries and wages to Federal awards may be used in place
of activity reports. These systems are subject to approval if required by the cognizant agency.
Such systems may include, but are not limited to, random moment sampling, case counts, or
other quantifiable measures of employee effort.

(a) Substitute systems which use sampling methods (primarily for Temporary Assistance
to Needy Families (TANF), Medicaid, and other public assistance programs) must meet
acceptable statistical sampling standards including:

(i) The sampling universe must include all of the employees whose salaries and
wages are to be allocated based on sample results except as provided in
subsection 8.h.(6)(c) of this appendix;

(i) The entire time period involved must be covered by the sample; and

(iii) The results must be statistically valid and applied to the period being
sampled.

(b) Allocating charges for the sampled employees' supervisors, clerical and support staffs,
based on the results of the sampled employees, will be acceptable.

(c) Less than full compliance with the statistical sampling standards noted in subsection
8.h.(6)(a) of this appendix may be accepted by the cognizant agency if it concludes that
the amounts to be allocated to Federal awards will be minimal, or if it concludes that the
system proposed by the governmental unit will result in lower costs to Federal awards
than a system which complies with the standards.

(7) Salaries and wages of employees used in meeting cost sharing or matching requirements of
Federal awards must be supported in the same manner as those claimed as allowable costs under
Federal awards.

4.5.3.2 Personal Services - Travel

All travel will be performed in accordance with current Louisiana State Travel Regulations -
P.P.M. 49. Travel not specified on the subgrant Budget Summary Page must be approved in
advance, and in writing, by the LHSC Executive Director. Requests for travel cost
reimbursements must include a Travel Expense Account Form DPSMF 1382, or equivalent form.
For guidelines, refer to the Louisiana Office of State Travel web site at:
www.state.la.us/osp/traveloffice.htm.
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4.5.3.3 Contractual Services

Each reimbursement request for contractual services must include a signed invoice for services
submitted by the contractor, to include the amount claimed, services provided and dates of
service.

4.5.3.4. Operating Services, Supplies, Commodities and Equipment

Each reimbursement request for operating services, supplies, commodities, and equipment must
include a copy of the purchase order (if issued), vendor invoice, and/or receipt and
documentation of payment. Requests for reimbursement of equipment with a per-item cost of
$1,000 or above must include a completed LHSC Federal Property Inventory Control Form. The
LHSC may require a property inventory control form on items under $1,000.

4.5.3.5 Indirect Costs

All indirect costs must be approved by the LHSC. Indirect costs are those that have been
incurred for common or joint purposes. These costs benefit more than one cost objective and
cannot be readily identified with a particular final cost objective without effort disproportionate
to the results achieved. After direct costs have been determined and assigned directly to Federal
awards and other activities as appropriate, indirect costs are those remaining to be allocated to
benefitted cost objectives. A cost may not be allocated to a Federal award as an indirect cost if
any other cost incurred for the same purpose, in like circumstances, has been assigned to a
Federal award as a direct cost.

Indirect costs include the indirect costs originating in each department or agency of the
governmental unit carrying out Federal awards and the costs of central governmental services
distributed through the central service cost allocation plan and not otherwise treated as direct
costs. Indirect costs are normally charged to Federal awards by the use of an indirect cost rate. A
separate indirect cost rate(s) is usually necessary for each department or agency of the
governmental unit claiming indirect costs under Federal awards.

Typical examples of indirect costs may include certain State/local-wide central service costs,
general administration of the grantee department or agency, accounting and personnel services
performed within the grantee department or agency, depreciation or use allowances on buildings
and equipment, the costs of operating and maintaining facilities, etc. The approved indirect cost
rate must be verified in writing by the agency’s accounting entity.

4.5.5 Final Reimbursement

Final LHSC reimbursement to the subgrantee may be withheld until all required work is
completed, delivered, accepted and approved by the LHSC Executive Director. Note: Final
claims must be received within 30 days of the project end date unless prior approval is
granted.

4.5.6. Required Signatures and Verification

The Project Director's signature on LHSC Annexes and other LHSC documents submitted with
the claim reimbursement indicate verification that all costs have been incurred by the subgrantee,
for the purpose specified in this subgrant, prior to making a claim to the LHSC for
reimbursement.
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SECTION 5: PROCUREMENT PROCEDURES

5.1 State Procurement Procedures
The subgrantee will use state procurement procedures. For further information, refer to the
Louisiana Office of State Purchasing web site at: www.state.la.us/osp/osp.htm.

SECTION 6: PROPERTY CONTROL

6.1 Title of Property
Title of property purchased in connection with this subgrant as an authorized expense and
properly reimbursed by the LHSC shall vest in the subgrantee.

6.1.1 Failure to Perform

The subgrantee agrees to convey title of such property to the LHSC if the subgrantee fails to
perform the work as specified in this subgrant. Subgrantee will deliver such property into the
possession of the LHSC at the time title is conveyed to the LHSC.

6.1.1.1 Failure to Comply with Section 6.1.1

The subgrantee’s failure to complete the obligation in Section 6.1.1 within thirty (30) days of the
date of termination shall subject the subgrantee to paying reasonable attorney fees if the matter is
turned over to an attorney to recover the property.

6.1.1.2 Recovery of Property
If litigation as outlined in Section 6.1.1.1 is commenced, the LHSC at its discretion, may seek to
recover all involved property or the residual value of the involved property.

6.2 Use of Property/Equipment During the Term of Subgrant

The subgrantee agrees that property and/or equipment purchased under the terms of this subgrant
with federal project funds will be used only in the program and/or project area and for the
purpose for which these program and/or project funds were provided. The subgrantee shall
immediately notify the LHSC Executive Director, in writing, if any property and/or equipment
purchased under this project/program, during its useful life, ceases to be used in the manner set
forth by the subgrant. In such event, the subgrantee further agrees to give credit to the
project/program for the residual value of such property and/or equipment in an amount to be
determined by the LHSC, or to transfer or otherwise dispose of such equipment as directed by
the LHSC. State agencies will dispose of equipment only in accordance with Louisiana’s
Division of Administration policy and regulations.

6.3 Use of Property/Equipment after the Term of Subgrant

Upon completion or termination of a traffic safety subgrant, or if it is determined by the LHSC
that the equipment is no longer needed for the purpose for which it was acquired, the equipment
may, at the option of the LHSC, become the property of the LHSC. Permission for any other
disposition must be obtained from the LHSC before any action can be taken regarding the
equipment. Subgrantees wishing to continue use of the equipment should make request to the
Executive Director of LHSC for continued use within program funding criteria to include an
explanation of how the equipment will be used for highway safety purposes.

6.4 Transfer of Property
The transfer of property purchased with federal funds pursuant to this subgrant during the terms
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of this subgrant shall be considered a failure to perform the work specified in this subgrant, and
the LHSC may proceed to recover the value of the property as outlined in Section 6.1.1.

6.5 Maintenance

It is mutually agreed and promised that the subgrantee shall maintain or cause to be maintained
in good working order all equipment purchased with federal funds under this project during the
period of its useful life.

6.6 Useful Life

The minimum useful life of equipment assets purchased under this subgrant will be determined
by the Internal Revenue Service Useful Life Guidance. Refer to the LHSC website
http://www.lahighwaysafety.org/pdf/IRS%20Useful%20life%20information.pdf ~ for more
information.

6.7 Value
Equipment assets purchased under this project will have an initial value equal to the purchase
price. Residual value will be determined in accordance with generally accepted depreciation
methods.

6.8 Purchase of Authorized Property

Purchase of property or equipment with a purchase price of $1,000.00 or more must be
specifically authorized in the subgrant to be reimbursed by the LHSC. Refer to Paragraph
4.5.3.4 for exceptions.

6.9 Property Control Inventory Form

The subgrantee will submit a completed LHSC Federal Property Inventory Control Form to the
LHSC Project Coordinator at the time of possession of property or equipment. The subgrantee
will notify LHSC if there is a change in the use, location, or person responsible for the property
or equipment.

6.10 Maintaining Inventory

Subgrantee agrees to maintain an inventory of federal property or equipment if the original
purchase price is $1,000.00 or more for the useful life of the property or equipment as
determined by the LHSC. The inventory will include as a minimum: purchase price, purchase
date, useful life; state or local property tag number and manufacturer’s serial number; and
location of each item.

6.11 Disposal of Federally Owned Property

Disposition of equipment with a useful life of more than one year and an acquisition cost of
$5,000.00 or more must receive prior written approval from the approving official (NHTSA
Regional Administrator). Subgrantees will submit request letters to the LHSC Executive
Director, who will forward the requests to NHTSA Region.

SECTION 7: SUBCONTRACTS, THIRD PARTY CONTRACTS AND/OR
ASSIGNMENTS

7.1 Provisions
The subgrantee shall notify all potential subcontractors or third party contractors that all
subcontracts or third party contracts must incorporate this contract and that all subcontracts or
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third party contracts are subject to this contract.

7.2 Approval
All subcontracts or third party contracts, as outlined in the subgrant, must be submitted to the
LHSC Project Coordinator for approval and inclusion in the project file.

7.3 Assignment of Subgrant

The subgrantee shall not assign any interest in this subgrant and shall not transfer any interest in
same (whether by assignment or notation), without prior written consent of the LHSC Executive
Director, provided however that claims for money due or to become due to the subgrantee from
the LHSC may be assigned to a bank, trust company or other financial institution without such
prior written consent. Notice of any such assignment or transfer shall be furnished promptly to
the LHSC Executive Director.

SECTION 8: OWNERSHIP

8.1 Materials, Discoveries, Inventions and Results Developed, Produced or Discovered

All records, reports, documents and other material delivered or transmitted to subgrantee by
LHSC shall remain the property of LHSC, and shall be returned by subgrantee to LHSC at
subgrantee’s expense, at termination or expiration of this subgrant. All records, reports,
documents or other material related to this subgrant and/or obtained or prepared by subgrantee
in connection with performance of the services contracted for herein shall become the property
of LHSC, and shall upon request, be returned by subgrantee to LHSC, at subgrantee’s expense,
at termination or expiration of this subgrant.

8.2 Reports, Studies or Material Developed for Publication

Reports, studies or other materials approved for publication or printing is to be regarded as
information in the public domain and its further use does not require approval. The subgrantee
agrees that the published version of reports, studies or other materials shall not be copyrighted
nor contain any restriction which prohibits distribution and reproduction. The subgrantee will
not sell copies of such reports or other materials prepared under the terms of this contract.

SECTION 9: REQUIREMENTS PRIOR TO PUBLIC RELEASE OF ITEMS
LISTED IN SECTION 8

9.1 Approval
The subgrantee agrees that before public release of any item listed in Section 9, it shall be
submitted to the LHSC Executive Director for approval.

9.2 Required Reports
The subgrantee agrees to provide two (2) copies of the item to the LHSC Executive Director,
unless otherwise stated in the Project Description.

SECTION 10: CHANGES IN THE CONTRACT

10.1 Major Changes

Any requests for changes in this subgrant that changes the scope or increases or decreases the
amount of obligated funding shall require a written amendment to this subgrant subject to
compliance with LHSC policies and state and federal laws and regulations, except minor changes
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as outlined in this subgrant manual.

10.2 Minor Change Approval
Any minor change may be agreed upon in writing, in advance, by the subgrantee and the LHSC
Project Coordinator without the necessity of a new subgrant agreement.

10.3 Minor Change Definition

A minor change is defined as an increase or decrease between any category or subcategory of the
subgrant not to exceed 10% of the total budget for this subgrant. The minor change shall not
increase or decrease the amount of funds obligated by the LHSC.

SECTION 11: CHANGE OF PROJECT DIRECTOR

The subgrantee agrees to notify, in writing, the LHSC of any change in the Project Director no
later than submission of the next claim for reimbursement.

SECTION 12: DISPUTES

Disputes about any matter arising out of this subgrant will be settled by submitting a written
complaint to the LHSC Executive Director for resolution. Final determination will be subject to
the right of termination outlined in this subgrant and the requirements of LA R.S. 39:1524 -
1526.

SECTION 13: SANCTIONS FOR NONCOMPLIANCE

In the event of the subgrantee’s noncompliance with the provisions of this subgrant, the LHSC
Executive Director shall impose such sanctions as it may determine to be appropriate, including
but not limited to: (1) withholding of payments to the subgrantee until the subgrantee complies:
and/or (2) cancellation, termination or suspension of the subgrant.

SECTION 14: TERMINATION

14.1 Termination For Convenience
Any party to the subgrant may terminate the subgrant at any time by giving thirty (30) days
written notice to every party of the subgrant.

14.2 Termination For Cause

The LHSC may terminate this subgrant for cause based upon the failure of the subgrantee to
comply with the terms and/or conditions of the subgrant; provided that the LHSC shall give the
subgrantee written notice specifying the subgrantee’s failure. If within thirty (30) days after
receipt of such notice, the subgrantee shall not have both corrected such failure and therefore
proceeded diligently to complete such correction, then the LHSC may, at its option, place the
subgrantee in default and the subgrant shall terminate on the date specified in such notice.
Subgrantee may exercise any rights available to it under Louisiana law to terminate for cause
upon failure of the LHSC to comply with the terms and conditions of this subgrant; provided that
the subgrantee shall give the LHSC written notice specifying the LHSC’s failure.
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SECTION 15: SINGLE AUDIT ACT

15.1 State or Local Governments and Nonprofit Organizations Receiving $500,000 or
More in Total Federal Funds

State or local governments and nonprofit organizations receiving $500,000 or more a year in
total federal funds shall have an audit made in accordance with OMB Circular No. A - 133.
Audits should be made by an independent auditor in accordance with generally accepted
government auditing standards covering financial and compliance audits. Copies of audit reports
shall be provided to the LHSC upon completion.

15.2 State or Local Governments and Nonprofits Receiving Less than $500,000 in Total
Federal Funds

State or local governments and nonprofits receiving less than $500,000 a year in total federal
funds shall be governed by audit requirements prescribed by state or local law or regulations.
Copies of audit reports shall be provided to the LHSC upon completion.

15.3 Subgrantee is required to provide a signed audit certification letter prior to
submission of the first claim.

15.4 Auditors

It is hereby agreed that the Legislative Auditor of the State of Louisiana and/or the Office of the
Governor, Division of Administration auditors, shall have the option of auditing all accounts of
the subgrantee which relate to this subgrant.

SECTION 16: CONTINUATION OF PROJECT

It is the intent of the parties that this subgrant is awarded for the purpose of initiating the work
statement contained in this project description.

SECTION 17: SUPPLANTING

The subgrantee agrees not to use subgrant funds to replace routine and/or existing State or local
expenditures. The subgrantee agrees not to use subgrant funds for costs of activities that
constitute general expenses required to carry out the overall responsibilities of State, local or
federally recognized Indian tribal governments.

SECTION 18: FISCAL FUNDING

The continuation of this subgrant is contingent upon the appropriation of funds to fulfill the
requirements of the subgrant by congress and the legislature. If congress or the legislature fail to
appropriate sufficient monies to provide for the continuation of the subgrant, or if such
appropriation is reduced by the veto of the President or the Governor or by any means provided
in the appropriations act to prevent the total appropriation for the year from exceeding revenues
for that year, or for any other lawful purpose, and the effect of such reduction is to provide
insufficient monies for the continuation of the subgrant, the subgrant shall terminate or be
reduced at the time which funds are not appropriated. If funds are reduced, then all Annexes will
be changed to reflect the new budget amount.
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SECTION 19: DISCLOSURE OF OWNERSHIP
If the subgrantee is a “for profit corporation” whose stock is not publicly traded, then a

Disclosure of Ownership affidavit must be filed with the Louisiana Secretary of State’s Office on
Form 320, obtained from the Secretary of State’s Office.

SECTION 20: BOARD RESOLUTION

A Board Resolution is required to be submitted to the LHSC if the subgrantee is a corporation,
either profit or non - profit.

SECTION 21: CERTIFICATE OF AUTHORITY

A Certificate of Authority is required to be submitted to the LHSC if the subgrantee is an out - of
— state corporation.

SECTION 22: FAIR LABOR STANDARDS

The subgrantee shall comply with the Fair Labor Standards Act (FLSA) as amended.

SECTION 23: TAXES

The subgrantee hereby agrees that the responsibility for payment of taxes from the funds
received under this subgrant and/or congressional or legislative appropriation shall be
subgrantee’s obligation and identified under subgrantee’s Federal Tax Identification Number.

SECTION 24: DISCRIMINATION CLAUSE

The subgrantee agrees to abide by the requirements of the following as applicable: Title VI and
V11 of the Civil Rights Act of 1964, as amended by the Equal Opportunity Act of 1972, Federal
Executive Order 11246, the Federal Rehabilitation Act of 1973, as amended, the Vietnam Era
Veteran’s Readjustment Assistance Act of 1974, Title IX of the Education Amendments of 1972,
the Age Act of 1972, and subgrantee agrees to abide by the requirements of the Americans with
Disabilities Act of 1990.

Subgrantee agrees not to discriminate in its employment practices, and will render services under
this subgrant without regard to race, color, religion, sex, sexual orientation, national origin,
veteran status, political affiliation, or disabilities.

Any act of discrimination committed by subgrantee, or failure to comply with these statutory
obligations when applicable shall be grounds for termination of this subgrant, and may subject
subgrantee to state and/or federal legal action.

SECTION 25: MINORITY BUSINESS ENTERPRISE (MBE)
REQUIREMENTS

It is the policy of the U.S. Department of Transportation that minority business enterprises, as
defined in 49 CFR Part 23, shall have the maximum opportunity to participate in the
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performance of contracts financed in whole or in part with Federal funds under this agreement.
Consequently, the MBE requirements of 49 CFR 23 applies to this agreement.

The recipient or its contractor agrees to ensure that minority enterprises as defined in 49 CFR
Part 23 have the maximum opportunity to participate in the performance of contracts and
subcontracts financed in whole or in part with Federal funds provided under this agreement. In
this regard, all recipients or contractors shall take all necessary and reasonable steps in
accordance with 49 CFR Part 23 to ensure that minority enterprises have the maximum
opportunity to compete for and perform contracts. Recipients and their contractors shall not
discriminate on the basis of race, color, religion, sex, national origin, veteran status, political
affiliation, or disabilities in the award and performance of DOT - assisted contracts.

SECTION 26: DEBARMENT AND SUSPENSION

1. By signing and submitting this proposal, the prospective lower tier participant is providing the
certification set out below.

2. The certification in this clause is a material representation of fact upon which reliance was
placed when this transaction was entered into. If it is later determined that the prospective lower
tier participant knowingly rendered an erroneous certification, in addition to other remedies
available to the Federal government, the department or agency with which this transaction
originated may pursue available remedies, including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate written notice to the person to
which this proposal is submitted if at any time the prospective lower tier participant learns that
its certification was erroneous when submitted or has become erroneous by reason of changed
circumstances.

4. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction,
participant, person, primary covered transaction, principal, proposal, and voluntarily excluded, as
used in this clause, have the meanings set out in the Definition and Coverage sections of 49 CFR
Part 29. You may contact the person to whom this proposal is submitted for assistance in
obtaining a copy of those regulations.

5. The prospective lower tier participant agrees by submitting this proposal that, should the
proposed covered transaction be entered into, it shall not knowingly enter into any lower tier
covered transaction with a person who is proposed for debarment under 48 CFR Part 9, subpart
9.4, debarred, suspended, declared ineligible, or voluntarily excluded from participation in this
covered transaction, unless authorized by the department or agency with which this transaction
originated.

6. The prospective lower tier participant further agrees by submitting this proposal that is it will
include the clause titled "Certification Regarding Debarment, Suspension, Ineligibility and
Voluntary Exclusion -- Lower Tier Covered Transaction,” without modification, in all lower tier
covered transactions and in all solicitations for lower tier covered transactions. (See below)

7. A participant in a covered transaction may rely upon a certification of a prospective participant
in a lower tier covered transaction that it is not proposed for debarment under 48 CFR Part 9,
subpart 9.4, debarred, suspended, ineligible, or voluntarily excluded from the covered
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transaction, unless it knows that the certification is erroneous. A participant may decide the
method and frequency by which it determines the eligibility of its principals. Each participant
may, but is not required to, check the List of Parties Excluded from Federal Procurement and
Non-procurement Programs.

8. Nothing contained in the foregoing shall be construed to require establishment of a system of
records in order to render in good faith the certification required by this clause. The knowledge
and information of a participant is not required to exceed that which is normally possessed by a
prudent person in the ordinary course of business dealings.

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a
covered transaction knowingly enters into a lower tier covered transaction with a person who is
proposed for debarment under 48 CFR Part 9, subpart 9.4, suspended, debarred, ineligible, or
voluntarily excluded from participation in this transaction, in addition to other remedies available
to the Federal government, the department or agency with which this transaction originated may
pursue available remedies, including suspension and/or debarment.

SECTION 27: HATCH ACT

The subgrantee’s employees whose principal employment is in connection with any highway
safety project financed in whole or in part by federal funds may not partake in certain types of
political activities. Subgrantee and its covered employees should refer to the Hatch Act (5
U.S.C. 881501-1508 and 7324-7328) for additional information.

SECTION 28: PRIVACY ACT

Performance of work by the subgrantee under this contract may involve the design, development
and/or operation of a system of records on individuals that is to be operated by the subgrantee to
accomplish an agency function. When such work is to be performed, the subgrantee shall
comply with the Privacy Act of 1974 and applicable agency regulations. Violations of the act
may involve the imposition of criminal penalties.

SECTION 29: LOBBYING
Certification for Contracts, Grants, Loans, and Cooperative Agreements
The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee of
any agency, a Member of Congress, an officer or employee of Congress, or an employee of a
Member of Congress in connection with the awarding of any Federal contract, the making of any
Federal grant, the making of any Federal loan, the entering into any cooperative agreement, or
the extension, continuation, renewal, amendment, or modification of any Federal contract, grant,
loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any
person for influencing or attempting to influence an officer or employee of any agency, a
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Member of Congress, an officer or employee of Congress, or an employee of a member of
Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form - LLL, “Disclosure Form to Report
Lobbying”, in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in the award
documents for all sub - award at all tiers (including subcontracts, subgrants, and contracts under
grant, loans, and cooperative agreements) and that all subrecipients shall certify and disclose
accordingly.

This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into. Submission of this certification is a prerequisite for
making or entering into this transaction imposed by section 1352, title 31, U.S. Code. Any
person who fails to file the required certification shall be subject to a civil penalty of not less
than $10,000 and not more than $100,000 for each such failure.

RESTRICTION ON STATE LOBBYING

None of the funds under this program will be used for any activity specifically designed to urge
or influence a State or local legislator to favor or oppose the adoption of any specific legislative
proposal pending before any State or local legislative body. Such activities include both direct
and indirect (e.g., "grassroots™) lobbying activities, with one exception. This does not preclude a
State official whose salary is supported with NHTSA funds from engaging in direct
communications with State or local legislative officials, in accordance with customary State
practice, even if such communications urge legislative officials to favor or oppose the adoption
of a specific pending legislative proposal.

SECTION 30: DRUG - FREE WORKPLACE

The subgrantee certifies that it will provide a drug - free workplace in accordance with the Drug
- Free Workplace Act of 1988 (41 U.S.C. 702).

SECTION 31: ENVIRONMENTAL IMPACT

Both parties to this subgrant have reviewed the possible environmental impact of activities to be
performed under this project and have determined the benefits outweigh any potential negative
environmental impact.

SECTION 32: ENERGY POLICY AND CONSERVATION ACT

The subgrantee hereby recognizes the mandatory standards and policies relating to energy
efficiency which are contained in the state energy and conservation plan issued in compliance
with the federal Energy Policy and Conservation Act.

SECTION 33: NONCOLLUSION CERTIFICATION

All parties to this subgrant certify that the subgrantee has not been required, directly or
indirectly, as a condition to obtaining this subgrant, to: (1) employ or retain for a commission,
percentage, brokerage, contingent fee, or other consideration, any firm/agency, or person (other
than bona fide employee working solely for subgrantee or a consultant) to solicit or secure this
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subgrant; (2) agree, as an express or implied condition for obtaining this subgrant, to employ or
retain the services of any firm or person in connection with carrying out the subgrant; or (3) paid,
or agreed to pay, to any firm, organization or person, other than a bona fide employee working
solely for the LHSC any fee, contribution, donation, or consideration of any kind for, or in
connection with, procuring or carrying the subgrant; except as here expressly stated (if any).

SECTION 34: OCCUPANT PROTECTION

The subgrantee shall adopt (if none presently exists) and enforce an occupant protection use
policy requiring all employees and others riding in subgrantee vehicles and/or on subgrant
business to use occupant protection devices in accordance with Louisiana state law. The
subgrantee shall further support all traffic safety statutes defining occupant protection usage.

SECTION 35: CHILD PROTECTION ACT

The subgrantee agrees to comply with all provisions of the Louisiana Child Protection Act (LSA
— RS 15:587.1) if subgrantee, or its agents, employees, or assignees have any supervisory or
disciplinary authority over children under the age of 18.

SECTION 36: BUY AMERICA ACT

The State will comply with the provisions of the Buy America Act (49 U.S.C. 5325(j)) which
contains the following requirements:

Only steel, iron and manufactured products produced in the United States may be purchased with
Federal funds unless the Secretary of Transportation determines that such domestic purchases
would be inconsistent with the public interest; that such materials are not reasonably available
and of a satisfactory quality; or that inclusion of domestic materials will increase the cost of the
overall project contract by more than 25 percent. Clear justification for the purchase of non-
domestic items must be in the form of a waiver request submitted to and approved by the
Secretary of Transportation.

SECTION 37: FEDERAL FUNDING ACCOUNTABILITY AND
TRANSPARENCY ACT (FFATA)

37.1 Provisions

The State will comply with FFATA guidance, OMB Guidance on FFATA Subward and
Executive Compensation Reporting, August 27, 2010,
(https://www.fsrs.gov/documents/OMB_Guidance_on_FFATA_Subaward _and_Executive_Com
pensation_Reporting_08272010.pdf) by reporting to FSRS.gov for each sub-grant awarded:

o Name of the entity receiving the award,
. Amount of the award,
. Information on the award including transaction type, funding agency, the North

American Industry Classification System code or Catalog of Federal Domestic Assistance
number (where applicable), program source;

Revised October 1, 2011 20


http://www.legis.state.la.us/lss/lss.asp?doc=79264
http://www.legis.state.la.us/lss/lss.asp?doc=79264
http://www1.eere.energy.gov/recovery/buy_american_provision.html
https://www.fsrs.gov/documents/OMB_Guidance_on_FFATA_Subaward_and_Executive_Compensation_Reporting_08272010.pdf
https://www.fsrs.gov/documents/OMB_Guidance_on_FFATA_Subaward_and_Executive_Compensation_Reporting_08272010.pdf

. Location of the entity receiving the award and the primary location of
performance under the award, including the city, State, congressional district, and
country; and an award title descriptive of the purpose of each funding action;

. A unique identifier (DUNS);

. The names and total compensation of the five most highly compensated officers
of the entity if-- of the entity receiving the award and of the parent entity of the recipient,
should the entity be owned by another entity;

(i) the entity in the preceding fiscal year received—

(1) 80 percent or more of its annual gross revenues in Federal awards;
and(I1) $25,000,000 or more in annual gross revenues from Federal
awards; and(ii) the public does not have access to information about the
compensation of the senior executives of the entity through periodic
reports filed under section 13(a) or 15(d) of the Securities Exchange Act
of 1934 (15 U.S.C. 78m(a), 780(d)) or section 6104 of the Internal
Revenue Code of 1986;

. Other relevant information specified by OMB guidance.

37.2 Subgrantee Responsibilities

Dun and Bradstreet (D&B) maintains a repository of unique identifiers (DUNS Numbers), which
are nine-digit sequences recognized as the universal standard for identifying business entities and
corporate hierarchies. Any organization that has a Federal contract or grant must have a DUNS
Number.  All subgrant recipients are required to register with D&B and acquire a DUNS
Number.

Subgrantee shall obtain a unique identifier or DUNS Number at
https://iupdate.dnb.com/iUpdate/companylookup.htm

-End of Document-
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